How to Submit a Testing Request

Step 1: Login to AIM using your PirateNet credentials using this link:
https://hayes.accessiblelearning.com/SHU/ or by clicking the “AIM - Disability Support” App on the
Seton Hall My Apps Dashboard.
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Step 2. Select “Alternative Testing”

e T —

Note: It may take up to 10 seconds to generate each POF file.
> My Dashboard

Important Note: Your notification letter will be listed below if we have sent them to your faculty. Please contact our office if you haw
> My Profile questions or concerns.

Select Class: | Select One ~| | Generate PDF

~{ Select Accommodations for Your Class I

> Request for Appeintment
> SMS (Text Messaging)
> My Mailbox (Sent E-Mails)

Important Note
» My Eligibility . . .
1. Courses may take up to 48 hours to display in the system after you have registered for them. If you do not see one or mor
> List Accommaodations y courses in the list below 48 hours after registering, please contact Disability Support Services.
> Alternative Testing 2. Your courses might not display below if you are part of the course waiting list.

> Alternative Formats

W

To request accommedations, select the checkbox(es) for the courses where they are needed, then click the button below to ¢

> My E-Form Agreements next page to select your accommodations.

Ea

If you are unable to select a checkbox from the list of courses below, that means you have already submitted your reque:
accommedations for that course.

P 1 Any questions or concerns?
.‘ Use the following contact . If you wish to modify your accommodation request (change or cancel a request), scroll down until your course is display

ou

information: select either Modify Request or Cancel Request.

Step 3. Select a class from the drop-down menu and click “Schedule an Exam.”

Below is the list of all Alternative Testing Agreement{s) submitted through the system. You can still request exams even if there is no

5MS (Text Messaging) Alternative Testing Agreement specified.
Select Class:  [NUTC 2011.KCC- Health A nt (14116) - No Alternative Testing Agreement Spet v r

Status: ON

Update Preference | Schedule an Exam | View Alternative Testing Agreement
v LJ
UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

> My Dashboard

NUTC 2102.KCC - Nursing Therapeutics View Other Exams

> My Profile
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Step 4. Fillin all required fields and click “Add Exam Request.”

—| Exam Detail |

Select Class *: \ NUTC 2011.KCC- Health Assessment (CRN: 14116)

Request Type *:

Midterm

Campus Location *: [ Quiz hd

Note: Select lecation where you would like to take your exam. This should match where
you take your classes unless given permission by your faculty and DSS to take on
ancther campus.

o —

Hint: Enter date in the following format Month/Day/Year (i.e. 12/31/2010).

|

~‘ Services Requested (As Applicable) * |

[ Extended time on tests, quizzes, and [J occasional breaks
examinations - 50%

Additional Note:

% | Add Exam Request | | Back to Testing Requests Overview



